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As you will know from the Deed of Variation to the Lease, sub-letting is not allowed except in cases where permission has been obtained from the Management Committee.  Sub-letting has sometimes been problematic and expensive for Maunsel Fourth ( i.e. all Co-Owners) in the past,  therefore it was agreed in principle at the December 2009 AGM to introduce a clear, formal procedure for all Co-owners who wish to sub-let their properties, along with a small fee to cover M4’s expenses.  
All the required information should be sent to the Managing Agent, JMW Barnard.
Before agreeing to any tenancy, you should:-

1.
Fill in the attached ‘Application for Permission to Sub-Let’ form and send it to the Managing Agent, JMW Barnard for consideration.

2.
The application fee is £300.00 so please enclose a cheque made out to’ Maunsel (Fourth Co-Ownership) Housing Society Ltd’ with the Application Form.  Changes to a Tenancy Agreement (such as new tenants) will necessitate a £150.00 fee.
3.       Barnards require a copy of the Assured Shorthold Tenancy Agreement that you intend using, which may be amended by M4’s solicitor if necessary.
4.
This Tenancy Agreement should include a clause to bind the tenants to all the conditions that apply in the Maunsel Fourth Lease to yourself. (Please see ‘M4 Clauses’ below).

5.
References supplied by the proposed tenants must be approved before the Assured Shorthold Tenancy Agreement is signed. Barnards will always look for previous landlord’s references.  Where these are not obtainable an employer’s reference (with a telephone number) is required.  Bank references are not required. You should not agree to any tenancy before these conditions are met as you will be in breach of the conditions of your Lease.
6.
In order to ensure that tenants abide by the conditions of the Lease and any other rules made by the Committee either at present or in the future, please ensure that any letting agency has a copy of the Lease and of the Deed of Variation so that any conditions are clear to them and to your tenants. In addition, a copy of ‘A Guide to Living in Wesley Square’ (updated 2010) must be made available to both. (Barnards have copies). Please remember that the letting agency act for you, not Maunsel Fourth.

7.      Gas and electrical safety certificates must be supplied.

8.     An inspection of the property will be carried out to ensure all health and safety requirements are met and that the Property has not been altered without permission.        
9.     Please note that Maunsel Fourth does not allow Wesley Square properties to be let to any Local Authority, Arms Length Management organisation (ALMO) or registered Social Landlord.
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MAUNSEL FOURTH CLAUSE(S)

Maunsel Fourth wishes to have the following included in your Assured Shorthold Tenancy Agreement. 

1.
(i)
The Tenant agrees to perform and observe the covenants and conditions contained in the Head Lease (a copy of which is available to the Tenant upon request) which bind the Lessee (being the Landlord in this Agreement) except the covenants for the payment of rent and/or service charge reserved therein.

(ii)

The Tenant hereby covenants with Maunsel (Fourth Co-Ownership)   Housing Society Limited (“the Association”) not to assign underlet part with or share possession or occupation of the Premises or any part thereof.

2.
The Tenant promises the Landlord that the Tenant will permit the Landlord, the Superior Landlord Maunsel (Fourth Co-Ownership Society) or the Agent or the Superior Landlord’s agent, with or without workman to visit, inspect, repair and maintain the Property during reasonable hours provided they have given reasonable formal notice at least 24 hours notice in advance of the proposed visit and agreed with the Tenant the date and time they intend to visit unless an emergency when access may be required at short notice.
The clauses below are commonly included in most standard Assured Shorthold Tenancy Agreements. If they are not, please add them

3.         Not to cause a nuisance or annoyance to occupiers of near-by properties. Not to use or play any electrical equipment or musical instrument or practice singing  at the Property so as to cause annoyance to occupiers of near-by properties.  Not to create any excessive noise clearly audible outside the Property, in particular between 11p.m. and 9a.m (inclusive).

4.         Not to keep any animals or birds or pets of any type in the property.  

5.         Not to make any alterations or additions to the Property or erect any new building or structure and not to damage or allow others to damage any walls or timbers in the Property. 
6.          Not to erect a satellite dish or any electronic reception device or to install or alter wiring at the Property without formal written consent from the Landlord and the Superior Landlord (M4) and  agreement as to the method and type of installation, such consent not to be unreasonably withheld. 

7.         At the end of the tenancy if the installation and wiring is removed by the Tenant or the Tenant’s contractor or at the request of the Landlord, then the reasonable costs of the removal, reinstatement and making good of the Property will be met by the Tenant. 
                                                                                                                                                          End.
